
OTHER ELIGIBLE TENANTS APPLICATION CHECKLIST 

Priority List Placement: 

I. Target Tenants (Assigned to Andrews; includes all Branches of Service and Reservists called to Active Duty
status/Title I 0).
2. Air Force Active Duty Personnel (includes Reservists called to Active Duty status/Title 10)/Unaccompanied and
other Active Duty Members and their families not assigned to Joint Base Andrews but assigned to the local area.
3. National Guard and Reserve Members and their families (a reservist who fulfills the military obligation on weekends
does not receive BAH and should be treated as Federal Civil Service Employees as far as rent is concerned).
4. Federal Civil Service Employees and their families (General Schedule-GS or Wage Grade-WG).
5. Retired Uniformed Service Members and their families.
6. Retired Civil Service Employees and their families (GS or WG).
7. Permanent Employees of DoD contractors (limited to US citizens)

In order to apply for housing, the following items must be submitted to the Leasing Office: 

Copy of completed application, to include: 

• Email address
• Daytime phone number
• Most recent proof of income (2 paystubs or LES)
• Social Security Card (copy for file)
• Identification (copy of Driver's license and Common Access Card, CAC)

* Qualifying income: Minimum of $57,900.00 annually. The income of all household members over the age of 18 will 
be considered to qualify. Applicants over the age of 18 must complete an application and are subject to a background 
check by Security Forces and a credit check.

* A minimum security deposit in the amount of monthly rent along with the first month's rent is due at lease signing. 
Management reserves the right to increase the security deposit based on credit results. Management reserves the right 
to deny the application if the criminal background check and/or credit check is not satisfactory.

* Subject to successful screening, Security Forces will issue Base Access Passes. (This is not provided by Liberty
Park.)

* It is the responsibility of the Resident to keep all contact information current. If the Housing Office is unable to contact
you due to failure on your part to update your contact information, your name will be removed from the waiting list.

* By signing below I acknowledge that I have read and understand the requirements set forth in the OET (Other
Eligible Tenants) checklist.

x  ____________________________ x _________________________ 
   Signature   Date    Signature     Date 

LIBERTY PARK AT ANDREWS 
MANAGEMENT/ RENTAL OFFICE: 301.736.8083 • FAX: 301.736.8085 

2097 SAN ANTONIO BOULEYARD• ANDREWS AFB, MD 20762 
WWW.ANDREWSFAMILYHOUSING.COM 
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